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RESUME

WEN DING

Hometown: Nanyang, Henan Province Birth: 1990.10

Tel: 18612505353 E-mail: 18625661530@163.com

English: Working Language Advantages: Overseas purchasing experience in Afiica \ /‘
Stress resistance and adaptability k

Sep 2017 - Jul 2020 Henan University Master - Geography

Major Courses: EnglishAcademicLiteratureRetrieval/Principles of Education/ Curriculumand Instructional Theory/ Educational Research
Methods/Geography Curriculum Theory and Progress/ Geography Teaching in Secondary Schools

GPA: 3.9
Sep 2012 - Jul 2014 Henan Urban Construction College Bachelor - English

Major Courses: Comprehensive College English Course/ English Composition and Translation/ English Phonetics Course/
English and American Literature/ Linguistics/ Japanese Language

GPA: 35

Sep 2009 — Jul 2012 Henan Economy and Trade Vocational College Diploma - Business English

Major Courses: College English/ Business English/ Business English Correspondence and Telegraphy/ Principles of
International Trade/ International Trade Practice/ International Business Documentation Training

Work Experienc

Dec 2024-Present Beibo Co., Ltd. - Luoyang Beibo Glass Co., Ltd. Foreign Trade Project Specialist

Company Profile: The parent company is a domestic listed company (deep processing of glass), and this subsidiary focuses

on the research and development and production of cast glass innovation and technology.

Job Description:
1. Assist the general manager in following up on the entire process of high-end architectural glass projects in Europe,
America and the Asia-Pacific region. Manage over 30 sampling-making projects annually to ensure the smooth progress of

the projects from drawing confirmation to final shipment.
2. By optimizing tool selection and negotiating with suppliers, assist the company in reducing sample-making costs.

3. Asa core interface, conduct business communication with overseas project clients, using communication software,

English emails and online meetings to ensure zero error in information.

4. Despite insufficient internal support, we promoted the establishment of the "SOP for Tracking International Prototyping

Projects", which enhanced the efficiency of departmental collaboration.

Jan 2023 - Jan 2024 Chenguang Biotech Group Co., Ltd. - Zambia Agricultural Development Company Ltd.
Souring Specialist (International Supply Chain)

Company Profile: The parent company is a domestic listed company (a leading domestic enterprise in plant extraction), and
this subsidiary is an agricultural company that grows peppers and marigolds in Zambia.

Job Description:

1. Deployed to Zambia on an expatriate assignment; spearheaded the consolidation and execution of company

procurement plans (encompassing spot and bulk purchases), achieving a 99% on-time completion rate for monthly
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procurement targets.

2. Utilized English as primary working language; liaised proactively with Zambian suppliers to ensure seamless
procurement processes, managing transactions exceeding $1 million USD.

3. Reduced annual procurement costs by over 20% through strategic supplier negotiations and implementation of localization
strategies.

4. Expanded supplier network by sourcing and onboarding an average of 15 new local and international vendors monthly
while maintaining robust relationships with existing partners.

5. Managed end-to-end logistics for procured goods within Zambia, resolving delivery delays and supply chain disruptions
promptly.

6. Optimized supply chain operations through collaborative efforts with multicultural stakeholders, including suppliers

and cross-functional teams.

7. Facilitated administrative support for expatriate staff; responsibilities included flight bookings, airport clearance

assistance, and work permit processing with Zambian immigration authorities.

Feb 2021 — Oct 2022 Zhengzhou Industry and Technology College Student Affairs Center
Job Description:

1. Drafted and distributed various official documents with an accuracy and timeliness rate of 99%, providing timely and
effective information guidance to students.

2. Actively participated in supervising, inspecting, and expediting the processing of superiors' approvals and document
organization issued by the leadership, achieving a processing rate and timeliness rate of 99%.

3. Managed student handbooks, student IDs, and other student-related documents, ensuring the security and integrity of
student information, and enhancing student satisfaction.

4. Assisted in managing the student affairs website, ensuring timely and accurate information updates, with a 30%
increase in website traffic.

Aug2014-Dec2016 Nanyang Huayi Education and Training School English Teacher
Job Description:

Completed daily teaching tasks according to the teaching plan and assisted the head teacher in managing daily affairs of
the class.

Certificates

CET-6 (485 points) Computer Level 2

skills

English as a working language Proficient in office software

Self-assessment

Senior international project specialist, with a master's degree in geography and a background in English.

With one year of overseas assignment experience in Africa, proficient in international supply chain management, cross-
cultural business negotiations and the execution of million-level projects.

Skilled at solving problems in a high-pressure and fast-paced multicultural environment, and always committed to reducing
costs and increasing efficiency for the organization through process optimization and cost control.

Seeking positions in foreign trade/project management that can fully leverage an international perspective and management
capabilities.



